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Dear Exhibitor,

WELCOME TO LAB INDONESIA 2012!
Thank you for your participation in LAB INDONESIA 2012. The purpose of this Exhibitor Manual is to assist you on preparing for your forthcoming participation more efficiently. 

We strongly advise you to read through this Manual at your earliest convenience to avoid omission of vital detail or missing deadlines. Please complete all the necessary order forms and ensure all the deadlines are adhered to, thus enabling us and the relevant contractors to carry out your instructions effectively. The Exhibitors’ Checklist at the beginning of the Order Forms Section will help you to monitor the respective submission deadline effectively. 

If you require the following services or provision not mentioned in this manual, kindly contact us:
( Water & Waste 



 

( Compressed Air 



 

( Photography 

( Potted Plants & Catering

We thank you for your support and co-operation and we look forward to seeing you at LAB INDONESIA 2012.
ECMI Trade Fairs S.E.A Sdn Bhd

 
 PT. Prakarsa Sinergi Utama
C P Saw





Juanita Soerakoesoemah
Managing Director



                Director 
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Name of Exhibiting Company 
:
____________________________________________________________
Name of Contact Person

: 
____________________________________________________________

Designation


:
____________________________________________________________

Full Postal Address

: 
____________________________________________________________






____________________________________________________________




  
____________________________________________________________

Tel



: 
____________________________________________________________

Fax



:
____________________________________________________________

Email



: 
____________________________________________________________

Mobile



:
____________________________________________________________

This is to acknowledge receipt of my copy of the Exhibitor Manual for LAB INDONESIA 2012. 
Authorised Signature 

: 
____________________________________________________________
Name



: 
____________________________________________________________

Company Stamp


: 
____________________________________________________________

PLEASE TEAR OUT THIS PAGE IMMEDIATELY ON RECEIPT AND RETURN BY FAX OR EMAIL TO: 
	ECMI Trade Fairs S.E.A Sdn Bhd 

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan, MALAYSIA

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830


Email: sabrina@ecmi.com.my

	PT. Prakarsa Sinergi Utama 

Jl. Maritim No. 4A, Cilandak Barat 

Jakarta Selatan, 12430, INDONESIA

Tel : +(62) 21 7590 2647, 7590 6812, 7088 3847

Fax : +(62) 21 7590 1572
Email: cesa.ptprakarsa@yahoo.com


[image: image4.jpg]é&labindonesia

Indonesia 2nd Laboratory Analytical Equipment, 2012
Instrumentation and Services Exhibition and Conference





MOVE-IN & MOVE-OUT SCHEDULE

	DATE

 
	HOURS 


	BUILD-UP



	6 May 2012
Sunday
	09:00 – 21:00
	· Official contractor set-up

· Freight delivery (once booth set-up is complete)

	
	12:00 – 21:00
	· Unofficial contractors set-up

· Moving-in of Shell scheme interior items by official contractor

· Exhibitor badge pick-up at Exhibitors’ Service Counter (outside Assembly Hall)

	7 May 2012
Monday
	09:00 – 21:00


	· Official contractor set-up

· Unofficial contractors set-up

· Moving-in of Shell scheme interior items by official contractor

· Exhibitor badge pick-up at Exhibitors’ Service Counter (outside Assembly Hall)

	
	15:00 – 18:00
	· Exhibitor Move - in

· Electrical supply turn-on

· Delivery of Telephone Line, AV Equipment & Potted Plants from JCC

· Final cleaning


	Tuesday - Thursday  
8 – 10 May 2012                                      
	(For Exhibitors)

09:00 - 19:00
	SHOW DAYS

	Tuesday – Thursday

8 – 10 May 2012 
	(For Visitors)

10:00 – 18:00
	


	DATE

 
	HOURS 


	TEAR-DOWN



	Thursday, 10 May 2012
	21:00 – 24:00
	Removal of all exhibits

	Friday, 11 May 2011


	09.30 
	Disconnection of all utilities 

	
	09:30 – 11:00
	Collection of all rented items 

	
	22:00 – 23:00
	Dismantling of stand fittings and electrical installation 

	
	01:00
	Handover of exhibition hall  


GENERAL INFORMATION

1. THE EXHIBITION 
LAB INDONESIA 2012, The 2nd Laboratory Analytical Equipment, Instrumentation and Services Exhibition and Conference 
2. DATE  & TIME 

8-10 May 2012, Tuesday - Thursday, from 10:00 to 18:00 daily

3. VENUE

Assembly Hall, Balai Sidang Jakarta Convention Center (JCC) is located at Jl. Jend. Gatot Subroto, Jakarta 10270, Indonesia.

PO Box 4916, JKT 10049, Indonesia

Tel : +(62) 21 572 6000

Fax : +(62) 21 572 6523/28 

4. THE ORGANIZERS
MALAYSIA OFFICE 

ECMI Trade Fairs S.E.A Sdn Bhd 
23-6 Subang Business Centre, Jalan USJ 9/5Q
47620 Subang Jaya, Selangor Darul Ehsan, MALAYSIA.

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830
INDONESIA OFFICE

PT Prakarsa Sinergi Utama 

Jl. Maritim No 4A, Cilandak Barat
Jakarta Selatan, 12430, INDONESIA

Tel : +(62) 21 7590 2647, 7590 6812, 75902638
Fax : +(62) 21 7590 1572
5. OFFICIAL CONTRACTOR : STAND & ELECTRICAL WORK
Standard Booths, Indonesia, Malaysia, China, India, and Korea Pavilion Contractor, and Organizers Requirement
PT. Pentawira Cipta Indonesia 

Jl. H. Benyamin Sueb C2-3, Kota Baru Bandar Kemayoran 

Jakarta Pusat 10620, INDONESIA 

Tel : +(62) 21 645 0030

Fax : +(62) 21 645 0031

Singapore and Germany Pavilion Contractor

PT. Wanindo Prima

Jl. Haji Aseni 88, 

 Kopti - Semanan, 

Jakarta Barat, 11850

Tel  : +(62) 21 54376477 

Fax: (62) 21 54376475
6. OFFICIAL FREIGHT FORWARDER 

CHINA OFFICE

Jennings Xu
APT Showfreight Ltd

Unit B, 8/F, Chinaweal Centre, 
414-424 Jaffe Road, Wanchai, Hong Kong
Tel:      +86 21 6124 0090 Ext. 323
Fax:    +86 21 6124 0091  
GERMANY OFFICE

BTG Messe-Spedition GmbH

Parkstr. 35

86462 Langweid/Foret

Germany

Tel: +49 821 4986 164

Fax: +49 821 4986 153 

INDIA OFFICE

Orient Marine Lines Pvt Ltd

49, Rani Jhansi Road, New Delhi 110055

Tel   +91 11 45359999, 2351 4052/ 53/ 54

Fax +91 11 2355 0455, 2362 5477

INDONESIA OFFICE
PT Vissasa Parama Nati 

Duta Garden Square  Blok A 9, Jl. Husein Sastranegara

Tangerang 15124 - INDONESIA
                                                                Tel : +(62) 21 5437 0666


Fax : +(62) 21 5437 0566

Contact : Mr. Andi : (62 81 2840 4335)

Email     : vissasa@cbn.net.id / andi@vissasa.com
KOREA OFFICE

NY International Logistics Co.,Ltd       

TAF Bldg. 5th FL, #337-11, Daeheung-dong, Mapo-gu, Seoul, Korea

Tel: +82 (0)2 322 6801                  
Fax : +82 (0)2 322 6399 

MALAYSIA OFFICE

Curio Pack Sdn Bhd 

No 160-1 Persiaran Raja Muda Musa 

41100 Klang, Selangor Darul Ehsan, MALAYSIA.

Tel : +(603) 3372 2828


Fax : +(603) 3373 0055/3963  

7. [image: image9.emf]OFFICIAL HOTEL 

The Sultan Jakarta 
[image: image10.emf]Jl. Gatot Subroto, P O Box 3515 
Jakarta  10002, INDONESIA 
Tel : +(62) 21 570 3600


Fax : +(62) 21 573 3089
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10. ADMISSION 
LAB INDONESIA 2012 is open to professionals, trade and business visitors by invitation and business card registration only. The Organizers reserves the right to refuse admission or to remove any person without giving a reason. This applies also to the build-up and tear-down periods. 

For safety reasons, children below the age of 16 will not be allowed to accompany Exhibitors into the exhibition hall at any time, including build-up to tear-down period.

Exhibitors
Admission to the exhibition hall during the build-up or tear-down is open only to exhibitors with Exhibitor Badges. You may obtain the appropriate badges by filling our FORM 20 (page 39) and returning it by the stipulated deadline. All badges will be available for pick-up at the Exhibitors’ Registration Counter located outside Assembly Hall of JCC starting on 6 May 2012, Sunday at 15:00. Exhibitor registration hours are 15:00 till 19:00 on 6 May 2012, Sunday and 09:00 till 17:00 on 7 May 2012, Monday.
The Organizers reserves the right to withhold exhibitors badges if full payment is not made by the deadline stipulated on the contract. The exhibition hall closes at 21:00 on build-up days. This rule will be strictly enforced. 

Helpers who are brought into the exhibition hall for the sole purpose of unpacking, setting, touching up or packing merchandise are required to wear Temporary Badges that are valid during these periods only. Exhibitor can order these badges either in advance or at the show site. This system is designed for security reasons.    
Note : Staffs that are not manning the booth will be considered as visitors and will have to register themselves at the Visitor Registration Counter during Show Days only. 

Visitors
All visitors will be required to complete a Registration Form at the Visitor Registration Counter located outside Assembly Hall of JCC.
Contractors  

Where an Exhibitor appointed contractor has a valid reason to be present during the Show Days (eg. Maintenance or remedial purposes), limited number of Contractors Badges will be issued upon request with reasonable notification to the Organizers. 
11. CAR PARKING FACILITIES

JCC has a car park that can accommodate up to 10,000 vehicles. Exhibitors may obtain a flat rate of IDR5000 per entry car park coupons on a daily basis during the exhibition period from the Organizer’s office located at the registration counter outside Assembly Hall. 
12. TELEPHONE / FAX / INTERNET ACCESS

Exhibitors may hire temporary telephone / fax lines or internet access facility from JCC. Please refer to FORM 17 (Page 36) for more details. 
13. F  & B CATERING
JCC does not allow outside food & beverages to be brought into the exhibition hall at all time. Food & beverages to serve guests / visitors and booth catering can be arranged with JCC. 

14. HOTEL ACCOMMODATION 

The Sultan Hotel has been appointed the Official Hotel for LAB INDONESIA 2012 and is offering special rates to Exhibitors. Please refer to FORM 18 (page 37) for more details.
15. TEMPORARY STAFF
Temporary interpreter / staff / promoter are available for hire to Exhibitors on request. Please refer to FORM 21 (Page 39) for more details.
16. PHOTOGRAPHER 

An official photographer will be appointed and will be on site one day prior to the exhibition. Exhibitors should contact him directly for any photographic work required.
17. AUDIO VISUAL EQUIPMENT 

Audio Visual Equipment can be rented from JCC. Exhibitors wishing to rent such equipment should refer to FORM 16 (page 35). Please take note that equipment will not be delivered without remittance. 

In the event that you choose to bring in your own Audio Visual Equipment, please declare your equipment the Organizers by providing an official letter with the equipment serial number/s stated clearly on your company letterhead, this is to avoid unnecessary confusion of ownership. 

18. SECURITY & INSURANCE 

JCC maintains 24-hour security for monitoring the building perimeters, parking areas and interior public space. In addition, the Organizers shall hire security guards to patrol around the Exhibition Hall and adjacent area off-hours. However, neither the Organizers, nor its agents, nor JCC assumes responsibilities for any loss, damage or injury to any person or property of the Exhibitors.
While the Organizers insure the Event for Public Liability, it is the responsibility of the Exhibitor to take up insurance cover in respect of:

a) Exhibits and contents of booth against lost and damage by theft, fire and any other natural calamities, or any cause whatsoever;

b) Expenses incurred due to abandonment or postponement of the Exhibition;
c) Bodily injury or illness to their representative or agent, or visitors in their booth area;

d) Negligence, inadvertence or misbehavior of the Exhibitor and/or their workmen, staff, representatives or agents.

19. NOISE
Exhibitors using background music system, etc, in the booth must ensure that the sound is always kept to a moderate level and that it will not cause disturbance to the adjacent Exhibitors. The Organizers reserves the right to disrupt and/or disallow the continuation of any performance or demonstration where sound levels exceed 70 decibels. In the case of any dispute, the Organizers decision is final. 
Note : All sound level must not exceed 70 decibels. 

20. GENERAL CLEANING 

General cleaning of the Exhibition Hall will be provided by the Organizers who will also arrange for all stands to be cleaned prior to the opening of the exhibition and daily thereafter, but it is the responsibility of the Exhibitors to maintain a clean condition of their booths at all times.

21. PASSPORT ENTRY FORMALITIES 

Visitors must be in possession of national passport or other internationally recognized travel documents, endorsed for traveling in Indonesia and with a period of at least 6 months beyond the time of stay allowed in Indonesia.  
21.1 The Visa On Arrival                  
As of August 2005, The Indonesian government has officially announced the new Immigration regulation on Visa on Arrival. There are 63 nationalities, which can enjoy the facility of Visa on Arrival are Algeria, Argentina, Australia, Austria, Bahrain, Belgium Brazil, Bulgaria, Cambodia, Canada, Cyprus, Denmark, Egypt, Estonia, Fiji, Finland, France, Germany, Greece, Hungary, Iceland, India, Iran, Ireland, Italy, Japan, Kuwait, Laos, Latvia, Libya, Lithuania, Liechtenstein, Luxembourg, Maldives, Malta, Mexico, Monaco, New Zealand, Norway, Oman, Romania, RRC, Panama, Poland, Portugal, Qatar, Saudi Arabia, Russia, Slovakia, Slovenia, South Africa, South Korea, Spain, Switzerland, Sweden, Surinam, Taiwan, Tunisia, The Czech Republic, The Netherland, United Arab Emirates, United Kingdom and United States of America. Tourists from those selected countries will not oblige to apply abroad for a visa but can purchase a visa on arrival at 15 gates of Indonesia's international airports and seaports. The fee for this visa, payable upon landing, is US$10 for a 7 day visa and US$25 for a 30-day visa.
21.2 One (1) month visa free visit 

30 (thirty) days Visa Free for a Short Visit is currently granted at any Immigration Check Point for citizens from the following countries: Thailand, Malaysia, Singapore, Brunei Darussalam, Philippines, Hong Kong Special Administrative Region (Hong Kong SAR), Macau Special Administrative Region (Macau SAR), Chile, Morocco, Peru, Vietnam.
21.3 Single Entry Visa 

Citizens of nations other than those stated above should obtain Visa before departure to Indonesia. A single entry Social-Culture Visa is valid if presented within 3 (three) months from the date of issuance. It will be granted to conduct socio-culture activities (family gathering, education, sport, etc.) A Social Culture Visa could be extended in Indonesia and could be converted into a Temporary Stay Visa.
As regulations may change from time to time, it is advisable to check with the nearest Indonesian Embassy/ consulate office before your departure. Or you may visit website of The Indonesian Foreign Affairs Department at www.deplu.go.id to check the nearest Indonesian Embassy or Consulate office. 

22. TRANSPORTATION 

City taxis are abundant and comparatively cheap. Taxis are usually metered and operate inside big cities or capital cities Buses and minibus as “angkot” are mainly available at all cities in Indonesia. But it is not suggested to foreigner unless accompany by the locals to keep direction.

23. CONSUMPTION OF ALCOHOL
Exhibitors are encouraged to refrain from consuming or serving alcohol and non-halal food and beverages at the Exhibition Hall. 

24. FORCE MAJEURE 


In the event the expo is postponed, shortened, extended or cancelled due to any cause whatsoever outside or beyond the control of the Organizers, the Organizers and its manager shall not be held responsible for any losses incurred by the exhibitor, directly or indirectly, attributable to the elements of nature, force majeure or orders and directives imposed by any government authority. Under such circumstances, the money paid by the exhibitor, or any part thereof, is refundable at the sole discretion of the Organizers.
25. EXHIBITION HALL SPECIFICATIONS  
	DESCRIPTION
	ASSEMBLY HALL 

	   Floor Area
	3.921 sqm

	   Ceiling Height
	8.8 meters                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

	   Loading
	500 kg per sq. m

	   Ventilation
	Fully air-conditioned from 08 May 2012 onwards

	   Power Supply
	400,000 watt

	   Floor Finish
	Concrete 


RULES & REGULATIONS

26. SHELL SCHEME BOOTH FITTINGS 
When planning the interior design of your booth, please take into account of the following regulations:-
26.1
The standard height for all Shell Scheme booths is 2.5m (8ft). Any design with structure exceeding this height must be submitted and approved by the Organizers. 

26.2
The walls have white laminate finish. No nailing, drilling or painting to these walls and aluminium frames is allowed. Panels can be affixed to these walls with the use of double-sided tapes or with brackets rented from the Official Stand Contractor. The Organizers and the Official Stand Contractor may demand for full compensation for any damage of wall panels, furniture, fittings and aluminium frames that are supplied on rental-basis.
26.3
No part of any structure of exhibits may extend beyond the boundaries of the site allocated.
26.4
Neon or flashing lights/ signs will not be permitted, unless it forms an integral part of an Exhibitor’s product. Sequence-lit displays may be used subject to the Organizer’s approval and the rate of the light change.

26.5
Aisles indicated on the floor plan must be kept clear of all exhibition goods or decoration material.

26.6
Exhibitors with corner booths have the choice of walls or an open side on the aisle. The wall must not obstruct the surrounding booths. 
26.7
Exhibitors and/or contractors must clear out items not for display purposes (eg. containers, packing items) the day before the Exhibition opens and remove all exhibits and decoration materials immediately after the Exhibition period according to the schedule listed under Move-In & Move-Out Schedule on page 4. The Exhibitor will have to pay the Organizers for the cost of removing such articles from their booth if they fail to do so.
26.8
The washroom shall be kept clean and dry. Cleaning of paint containers or any other dirty items in the Exhibition hall is prohibited except at areas designated by the Organizers.
26.9
Unused furniture or fittings provided with Shell Scheme may be removed on request but the Organizers will give no financial credit for items not utilized. 
26.10
No painting or sawing may be done to the Exhibition Hall fittings. The Exhibitors and/or contractors will be held responsible for any damages caused to the Exhibition Hall fittings by their staff, agents or contractor.

27. RAW SPACE / SPECIAL DESIGN BOOTHS

Exhibitors contracted on Raw Space booths are encouraged to use the services of the Official Stand Contractor to undertake the construction of the booth. Otherwise, exhibitors are required to obtain consent from the Organizers before any of their own appointed contractors are commissioned to work on-site and are subject to the following rules and regulations. The Organizers reserves the right to reject any contractor and design that is deemed inappropriate, without assigning any reasons and its decision is final.
27.1
Exhibitors must submit FORM 12 (page 29), giving information of its contractor’s contact details, as well as 2 sets of the booth layout design and electrical installation plan, no later than 28 February 2012. A copy of the certified drawings will be returned, authorizing the commencement of construction if the design is approved. Failure to obtain written approval can result in costly alteration on-site such as when designs or installations contravene fire and safety, booth height and boundary or any space contract rules and regulations.

27.2
Before permission is granted for a contractor to work at the exhibition and the necessary badges issued, the exhibitor appointed contractor is required to:-
a) Place a refundable Performance Bond per exhibitor with the Organizers and sign a Letter of Undertaking to guarantee conduct, proper schedule of production and observance of the exhibition and hall regulations. Only when this Performance Bond is received and the Letter of Undertaking is signed, will the appointed contractor be allowed to commence work on site. Provided the booth is completed on time, and no damages are caused, the Performance Bond will be returned to the exhibitor appointed contractor in full two (2) weeks after The Organizers has received the final invoice from Balai Sidang Jakarta Convention Center. If the exhibitor appointed contractors fail to complete their booth in the given time frame, hourly charges will be deducted from the Performance Bond; 
Below 18 sqm:
IDR 3,000,000 (IDR 3 millions)

18 sqm and above:
IDR 5,000,000 (IDR 5 millions)

b) An appointed contractor must be registered with Balai Sidang Jakarta Convention Center before they are allowed to work in the premises. The exhibitor and appointed contractor will also have to bear any charges levied by Balai Sidang Jakarta Convention Center or damages caused to their property, flooring or for debris not cleared away;

c) Co-operate fully with the Official Stand Contractors.

27.3
Subject to ceiling height limitations, all objects exceeding 2.5m in height must be placed at a minimum distance of 1m from all boundaries adjoining a neighboring booth. No structure may exceed the height of 5.0m for Assembly Hall. For any height more than 2.5m, approval must be obtained from the Organizers.
27.4
All partition walls should not be covering more than 50% in length, unless the partitions are constructed against the actual walls of the hall, and not obstructing the products on display on the other side of it. Back walls must be provided, except in the case of an island or peninsular booth. Booths with adjoining neighbors should also be provided with the necessary walls. Where a Raw Space booth is located adjacent to a Shell Scheme, the wall of the Shell Scheme booth is considered rented by the Shell Scheme exhibitor and may not be utilized by the Raw Space exhibitor. All exposed rear surfaces of designs and structures must be decorated unless it is against the actual walls of the exhibit hall.
27.5
Only the Name and Booth Number of the Exhibitor must be prominently displayed on the fascia board. If this is not observed, the Organizers reserve the right to affix booth numbers and name as they consider fit and charge the cost incurred to the Exhibitor. Advertising and promotional materials must not be affix to the fascia board.
27.6
No part of any structure may extend beyond the boundaries of the site allocated. A suitable floor covering, such as carpet on all exhibit booths is mandatory. Banners and buntings must be displayed inside the booth and NOT at the walkway.
27.7
Exhibitors who wish to have a double-storey or enclosed booths or even partial coverage of their booths, must submit a detailed plan 30 days in advance to the Organizers. Booth plans must specify the maximum number of occupants, and must have a structural engineer’s stamp certifying the maximum occupant load capacity and compliance to safety regulations. 
27.8
Exhibitors and/or exhibitor appointed contractors are responsible for removing their debris (eg. Containers, packing items) the day before the exhibition opens and clear all exhibits and decoration materials immediately after the exhibition according to the work schedule on page 4. The Organizers reserves the right to charge the exhibitors for the cost of removal of excessive packing materials and discarded crates or cartons, whether is left by them or their appointed contractors.
27.9
Neon or flashing light/signs will not be permitted, unless it forms an integral part of an exhibitor’s product. Sequence-lit displays may be used subject to the Organizers’ approval and the rate of light change.
27.10
No false ceiling will be approved, unless the materials used will allow water to flow freely (eg. Egg box or mesh netting). Approval of the Organizers and the Fire Safety Bureau must be obtained in writing, if a portion of a booth is to be covered for a video presentation. 

27.11
Exhibitor appointed contractor must provide their own generators, which must be placed outside the exhibit halls if they need electrical power during the build-up and tear-down of the event. No generator and/or oil drum are to be placed on any surface without a metal drip tray with raised lip to prevent oil leaks or spillage.

27.12
Exhibitors are reminded that it is the responsibility of their own appointed contractors to clean and vacuum the booth upon completion of construction.
27.13
Keep the washroom clean and dry. Cleaning of paint containers or any other dirty items in the washroom is prohibited.
27.14
In any event of a dispute, the Organizer’s decision will be final. 

28. PRODUCT DEMONSTRATION

Regardless of product demonstrations in booths, demonstration areas or in any classrooms / seminars:-

28.1
An Exhibitor intending to demonstrate heavy or working equipment:-

a) Must provide the Organizers with full details (type of equipment, its dimensions, weight, electrical and water requirements) by completing FORM 16 (page 34).

b) Must give proper consideration to the conditions under which the equipment will be demonstrated. Precautions must be taken for protection of the public, and legible signs displaying “DO NOT TOUCH” must be placed on any working exhibits to warn visitors to keep a safe distance.

c) Must cause no annoyance to visitors or other Exhibitors. Where a high level of noise or other objectionable factors are involved, demonstrations may only take place at timings stipulated by the Organizers, who reserves the right to disallow a demonstration any time.

28.2
Must not bring in or use at the Exhibition Hall any dangerous and hazardous goods and equipment such as poisonous gas, fuel, kerosene, noxious materials, inflammable and equipment using such inflammable materials as gas stoves, kerosene stoves and electric stoves without the prior written consent of the Organizers. Even if consent is given, it will be subjected to adequate precautionary measures being taken. 

28.3
Must not carry out any hazardous operation work.

28.4
Must not carry out any invasive procedures or any treatment performed by unlicensed or uncertified personnel. Exhibitors performing any type of invasive procedures must conform to the Indonesian Government regulations. 

28.5
Precautionary measures must be taken to prevent any emission of toxic or non-toxic fumes, leakage of fluid lubricant and oil or any staining. The Organizers reserves the right to charge the cost of cleaning the stains or remedial work on the air quality to the Exhibitors.
29. ELECTRICAL CONTRACTOR & INSTALLATION

The electrical installation work within the booth must be carried out only by the Official Electrical Contractor, responsible on wiring, connections, and lighting works on all booths at the exhibition. No other electrical contractors are permitted to carry out electrical work on-site.
29.1
The number and type of additional electrical fittings and installations required must be indicated by the exhibitor on Electrical & Lighting, FORM 13/13A (page 30-31). A quotation will be submitted by the Electrical Contractor upon receipt of this form for unscheduled fittings or installations.

29.2
No electrical installation may be suspended from the roof of the exhibit hall or affixed to any part of the building structure. No fitting may project beyond the boundaries of the installations and must be adequately protected against excess current. 

29.3
Any design or plan of electrical installation must be submitted to the Organizers for approval before the deadline indicated. No installation work shall be carried out without the written permission from the Organizers. The Organizers reserves the right to disconnect electricity supplies to any exhibitor whose installations either violate the Organizer’s regulations or are deemed dangerous or are likely to cause annoyance to visitors or other exhibitors.
29.4
No multi-plugs are allowed. All sockets are for machine operation only and not for lighting. To avoid constant tripping and cause disturbance to your neighboring exhibitors resulting from your exhibits, you must use one socket for one machine only. In the case of different voltage Exhibitor’s machine for different countries, Exhibitors must bring their own adapters for the plugs usage. The Organizer will not provide any adapters unless upon prior request and it is chargeable.
30. DELIVERY OF EXHIBITS

Build-up 

Please refer to the Move-In & Move-Out Schedule for site operations on page 4.

During the Exhibition Days 

Delivery of exhibits and other exhibition stocks will not be permitted during the Exhibition opening hours. Delivery of stock replenishment may only be carried out one hour before the Exhibition opens to visitors. No delivery will be permitted after 10:00am during the Exhibition days and half an hour before the Opening Ceremony on the first day.
31. REMOVAL OF EXHIBITS

During the Exhibition Days 

If an Exhibitor wishes to remove any display items from the hall, the said items must be accompanied by the Removal Form and submitted to the security personnel on duty. The Removal Form can be found in the Exhibitor’s Welcome Kit or more can be obtained from the Organizer’s Office of JCC.

Tear-down

Exhibitors are strongly advised to remove valuable and portable exhibits from the Exhibition Hall as soon as possible after 18:00 on the final day of the Exhibition. 

In order to reduce the possibility of theft, it is strongly recommended that Exhibitors assign at least one person to remain in the booth to oversee the process of moving-out your exhibits.

While the Organizers will maintain security surveillance at all times, Exhibitors are reminded that goods will be most at risk at this time and that booths should not be left unattended until all portable items have been removed and hired items and/or equipment collected by the appropriate suppliers.

Please refer to the Move-In & Move-Out Schedule on page 4.

Note : Electricity supply to booths will be terminated 15 minutes after the Exhibition is closed on the final day. Prior arrangement can be made should any Exhibitor require electricity to turn off or lock their machines, failing which there will be a reconnection charge for electrical supply. 
32. OPERATION OF EXHIBITION BOOTHS 

32.1
The booth must be staffed and operational at all times during the exhibition opening hours. The Exhibitor’s staff must wear Exhibitor Badges issued by the Organizers for identification. Exhibitors shall be responsible for the good conduct of their staff, agents, contractors or representatives.
32.2
The Exhibitor and/or his staff shall conduct no distribution of leaflets or any business activities outside their booth boundaries, unless otherwise arranged by the Organizers.

32.3
No Exhibitor may use air compressors or pressurized containers without prior approval by the Organizers.

32.4
The weight of all exhibits shall not exceed the floor loading limit. 

32.5
All precautions must be taken by the Exhibitors against fire and to protect the public. Exhibitors who, because of the nature of their exhibits, require specific fire protection must make arrangements, at their own cost for the provision of such equipment.

32.6
Without the special permission of the Organizers, no exhibits can be taken into the booth after the exhibition has been officially opened, nor removed from the booth before the closing of the exhibition. 

32.7
Fire & Safety regulations require that no goods or packing materials may be stored on access areas behind or between booths. Exhibitors should design proper storage areas with adequate access within their own booth or approach the Official Freight Forwarder for storage.

32.8
Each Exhibitor is responsible for indemnifying the Organizers and their agents for liability to the owners of JCC, public authority or the Indonesian Government and each and every other Exhibitor in respect of any action, cost, claim and demand of whatever nature consequential to any act or omission of the Exhibitor, his staff or agents.

32.9
The Exhibitor shall be responsible for any damages to the structure, floor, walls, pillars and any part of the Exhibition hall, the Property of the Organizers; any other Exhibitor caused by his staff, agents, contractors in transportation, removal of exhibits, refuse and/or decoration works. 

32.10
Exhibitors are also requested to inform the Organizers of their display items and to obtain written guidelines and permission before executing their booth layout plans. 
33. OVERTIME CONSTRUCTION

Exhibitors who request extension hours beyond the build-up time should inform the Organizers before hour 15:00 of each build-up day and must be responsible on the additional charge imposed by JCC.

34. DILAPIDATION 

Exhibitors are responsible for the cost of making well or replacing any damages or dilapidation to the exhibition premises, whether caused by themselves, their agents, contractors or by any person or persons employed or engaged on their behalf by such agents or contractors.
Exhibitors occupying Shell Scheme are also responsible for the cost of making good, restoring or renewing any damages or dilapidation to the their Shell Scheme booth structures, floor covering, light fittings and/or any part thereof, whether caused by themselves or their agents, contractors or by any persons employed or engaged on their behalf by such agents or contractors.

The cost of making good any damages will be assessed by the Official Stand Contractor and charged to the exhibitor. The Organizers, together with the hall owners, will inspect the hall before and after the exhibition.

35. SMOKING

Smoking is prohibited at all times in the JCC, including Exhibition hall, lobbies, food service area, public and service corridor and washroom.

36. FIRE PRECAUTION 

All precautions must be taken by the Exhibitors against fire. Exhibitors, who because of the nature of their exhibits require specific fire protection, must make arrangement at their own cost for the provision of such equipment. 

Any person, on seeing an outbreak of fire, however slight, must make immediate use of the fire alarm system, and subsequently make every endeavor to extinguish the outbreak or to confine it by the use of extinguishers and/or removal of goods in the vicinity.

37. STORAGE & WASTE MATERIALS 

Arrangements for the safe-keeping or storage facilities in the hall for packing cases, surplus materials or other properties of the Exhibitor must be made with the Official Freight Forwarder. For fire & safety regulations, Exhibitors are not permitted to store their empty cartons or packing materials behind or between booths.
38. WATER SUPPLY / DRAINAGE

Exhibitors who require water supply and drainage should contact the Official Stand Contractor for a quotation.

39. VIDEO TAPES / DISCS CENSORSHIP
Foreign exhibitors bringing in video tapes / discs for exhibition purposes must obtain a censorship clearance at least 4 weeks prior to the exhibition:
Exhibitors may also request assistance from the Official Freight Forwarder for the above services as they are familiar with such procedure. You are advised to courier these materials “Freight Prepaid” to them by the deadline to enable them to arrange for censorship clearance and to obtain a public entertainment license on your behalf.

40. PROMOTIONAL ACTIVITIES 

Any promotion activity involving organized competitions, quiz or entertainment celebrities will need to notify the Organizers.
41. FREIGHT MOVING 

Official Freight Forwarder provides a comprehensive range of services that includes customs clearance, transportation, on-site handling and re-export arrangements. No other freight forwarders are allowed to work on-site for loading, unloading, moving and delivering exhibitor freight to and from the exhibitor’s booth. However, exhibitors are allowed to bring into the exhibit halls through the cargo lifts, roller shutter or exhibit hall front entrance the following :
a) Hand-carried items or items not larger than a two-wheeled baggage cart to move them;

b) Racks with four wheels are allowed for moving garments on cloth-hangers;
We strongly recommend that you engage the Official Freight Forwarder’s services or its overseas agents worldwide that are well versed with the exhibition logistics requirement. However, if you decide not to engage the overseas agents, please ensure that your freight forwarder comply with the deadlines and instruction in order for your exhibits to be correctly dispatched and consigned. Failure to comply will cause necessary delays in clearance and may lead to additional expenses incurred by the Exhibitors.
It is also advisable for all promotional materials, printed matters, video and slides to be forwarded to the Official Freight Forwarder for approval in advance. Please refer to the FORM 16 (page 34) on its shipping deadlines and tariff.
42. SHIPPING – GENERAL INFORMATION 

The Indonesian Authorities working in line with international conventions permit exhibits to be imported into Indonesia on “Temporary Import” basis. To enable the Official Freight Forwarder to clear the exhibits under bond on “Temporary Import” basis, it is important to adhere to all instructions on required documentation and its deadlines. You are advised to use it to expedite clearance (read following).

42.1
ATA Carnet 

ATA Carnet system is not valid for exhibition held in Indonesia. Exhibitors are advised to ship their exhibits using general air or sea freight for temporary importation. The Official Freight Forwarder’s overseas agents in your country will be able to assist you in arranging the shipment for smooth clearance.

42.2
Import Permit (For Dutiable items)

All duties items that are temporarily imported into Indonesia for the purpose of exhibition could be exempted from payment of custom duties. The exhibition venue is a bonded area and therefore a cash or bank guarantee is NOT required by the Indonesia Customs. These exhibition goods must be re-exported within 30 days after exhibition date, otherwise, customs duties/taxes will have to be paid. 

42.3
Cosmetics and Health Product 

Pharmaceutical products and drugs are not allowed to be imported for the exhibition. The importation of cosmetics and health products into Indonesia are also subject to stringent control and scrutiny. We advise exhibitors to submit all commercial invoices / packing list with catalogues ingredients and other relevant product information to support the application of the mandatory import or permit. 

42.4
Sales of Exhibits

Goods sold during or after the event cannot be removed from the exhibition site and have to store into exhibition bonded warehouse until duties/taxes have been paid and permanent customs import documentation and procedure have been completed. 

42.5
Consignment Deadlines

To enable the Official Freight Forwarder to apply for temporary import permit, please refer to the attachment of FORM 16 (page 34) on the required shipping documents and submission deadlines.

USEFUL CONTACTS

	
COMPANY
	CONTACT DETAILS 
	SERVICES 

	Balai Sidang Jakarta Convention Center

INDONESIA

	Jl. Jend. Gatot Subroto

10049 Jakarta, Indonesia

Tel  : (62-21) 572 6000 

Fax : (62-21) 5726523-28

Website : www.jcc.co.id
	

	PT Pentawira Cipta 

INDONESIA 


	Jl. H. Benyamin Sueb C2-3

Kota Baru Bandar Kemayoran

Jakarta Pusat 10620, Indonesia

Tel  : (62-21) 6450030

Fax : (62-21) 6450031
Contact : Ms. Sari 
Mobile   : (62)818 608690
Email     : sari@pentawira.com

	· Carpeting 

· Electrical & Lighting 

· Furniture 

· Shell Scheme 

· Water / Air Compressors

· Audio Visual

· Potted Plants



	PT. Wanindo Prima

INDONESIA
	Jl. Haji Aseni 88, 

Komplek Kopti - Semanan, 

Jakarta Barat, 11850

Tel  : (62-21) 54376477

Fax: (62-21) 54376475
Contact : Ms. Else
Mobile : (62)878 68 551128
Email      : wanindo@wanindo.com

	· Singapore Pavilion
· Carpeting 

· Electrical & Lighting 

· Furniture 

· Shell Scheme 

· Water / Air Compressors

· Audio Visual

· Potted Plants

	APT Showfreight Limited

CHINA
	Unit B, 8/F, Chinaweal Centre
414-424, Jaffe Road, Wanchai, Hong Kong
Tel:      +86 21 6124 0090 Ext. 323
Fax:    +86 21 6124 0091  

Contact  :  Ms. Jenning Xu

Email      :  jennings.xu@aptshowfreight.com 

	· Freight Handling / Storage  / Customs 



	BTG Messe-Spedition GmbH

GERMANY


	Parkstr. 35

86462 Langweid/Foret

Germany

Phone: +49 821 4986 164

Fax: +49 821 4986 153 
Contact: Mr. Wolfgang Haas

Email:     Wolfgang.Haas@btg.de

	· Freight Handling / Storage  / Customs 



	Orient Marine Lines Pvt Ltd
INDIA


	49, Rani Jhansi Road, New Delhi 110055

Tel   +91 11 45359999, 2351 4052/ 53/ 54

Fax +91 11 2355 0455, 2362 5477
Contact : Mr  Shirish / Manoj Gautam / Sunny Pawar
Email     :info@orientm.com
	· Freight Handling / Storage  / Customs 



	PT. Vissasa Parama Nati

INDONESIA 
	Duta Garden Square  Blok A 9, Jl. Husein Sastranegara

Tangerang 15124 - INDONESIA
                                                                Tel : +(62) 21 5437 0666



Fax : +(62) 21 5437 0566

Contact : Mr. Andi : (62 81 2840 4335)


Email     : vissasa@cbn.net.id / andi@vissasa.com

	· Freight Handling / Storage  / Customs 



	NY International Logistics Co.,Ltd       

KOREA
	TAF Bldg. 5th FL, #337-11, 
Daeheung-dong, Mapo-gu, Seoul, Korea

Tel: +82 (0)2 322 6801                

Fax : +82 (0)2 322 6399 

Contact  : Mr. Nick
E-mail     : nick@nyil.co.kr

	· Freight Handling / Storage  / Customs 



	Curio Pack Sdn Bhd

MALAYSIA 


	No 160-1 Persiaran Raja Muda Musa

41100 Klang, Selangor Darul Ehsan, Malaysia

Tel  : (603) 3372 2828

Fax : (603) 3373 0055 / 3963

Contact : Mr. Ngiam Chong Terk

Email     : ctngiam@curiopack.com.my
	· Freight Handling / Storage  / Customs 



	The Sultan Jakarta

INDONESIA 


	 Jl. Gatot Subroto 

P O Box 3515, Jakarta 10002, Indonesia 

Tel  : (62-21) 570 3600 ext 1138

Fax : (62-21) 570 7020

Email : sales.wawan@sultanjakarta.com                
Contact : Mr. Wawan Hernawan

Position : Assistant Manager


	· Hotel Accommodation 



	PT Prakarsa Sinergi Utama

INDONESIA 


	Jl. Maritim No 4A Cilandak Barat 

Jakarta Selatan 12430, Indonesia 

Tel : (62-21) 7590 2647 / 7590 6812 / 75902638

Fax: (62-21) 7590 1572

Contact : Ms. Cesa Virlianti

Email     : cesa.ptprakarsa@yahoo.com 


	· Booth  Design Approval 

          (Raw Space Only)

· Photography 

· Temporary Staff  

· Seminar Program



	ECMI Trade Fairs S.E.A Sdn Bhd

MALAYSIA 

 
	23-6 Subang Business Centre

Jalan USJ9/5Q, 47620 Subang Jaya

Selangor Darul Ehsan, Malaysia

Tel  : (603) 8023 0820

Fax : (603) 8023 0830 
Contact : Ms Sabrina Shafie 

Email     : sabrina@ecmi.com.my

	


EXHIBITOR’S CHECKLIST

Simple Checklist keeps you up to date with order progress. 
Please ensure that all orders are returned by the deadline stipulated.
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	FORM NO
	SUBJECT
	PAGE
NO
	RETURN FORM TO 
	RETURN 
DEADLINE 
	DONE
(()

	1
	Participating Principals
	17
	PT Prakarsa Sinergi Utama 
ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	2
	Visitor Invitation Tickets  
	18
	PT Prakarsa Sinergi Utama 
ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	3
	Show Directory 
	19
	PT Prakarsa Sinergi Utama 
ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	4
	Product Index  
	20
	PT Prakarsa Sinergi Utama 
ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	5


	Seeking Agents / Distributors 
	21
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	6
	Directory Advertising 
	22
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	7
	Exhibitor’s Activities
	23
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	8
	Exhibitor’s Hot Link 
	24
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	9
	VIP Invitations 
	25
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	10
	Sponsorship Opportunities 
	26
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	11-11A
	Shell Scheme : Fascia Name 
	27-28
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	12
	Booth Contractor  
	29
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	13-13A
	Electrical & Lighting 
	30-31
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	14
	Furniture 
	32-33
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	15-15D
	Heavy & Large Exhibits 
	34
	PT Vissasa Parama Nati 

Curio Pack Sdn Bhd 
	29 Feb 2012
	

	16
	Audio Visual Equipment 
	34
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	17
	Telephone / Fax / Internet 
	36
	PT Prakarsa Sinergi Utama
	29 Feb 2012
	

	18
	Hotel Reservations 
	37
	The Sultan Jakarta
	29 Feb 2012
	

	19
	Exhibitor Badges  
	38
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	

	20
	Manpower Services  
	39
	PT Prakarsa Sinergi Utama 

ECMI Trade Fairs SEA Sdn Bhd
	29 Feb 2012
	


*Please be informed that late submission of forms (after the stipulated deadline) shall result in your company details not to appear in alphabetical order.  It shall appear either as an addendum or after alphabet "Z".

PARTICIPATING PRINCIPALS
          

   

If you are an agent for a number of principals, list each principal to be represented at the Exhibition and the products/services of each. The information provided will be used to compile the list of participants in any possible upcoming direct mail brochures and the Show Directory, to help visitors identify the companies whose products will be represented at your booth. Please do not include your distributors in this list.

	MANUFACTURERS / PRINCIPALS

	COUNTRY

	PRODUCTS / SERVICES

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Representative / Agent / Distributor :
	

	Address :
	

	Tel :
	
	Fax :
	
	Email :
	


	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



VISITOR INVITATION TICKETS
          

   

Exhibitors will be provided with 100 free invitation tickets per stand. These tickets are an excellent means of creating added exposure for you as an exhibitor. We encourage you to distribute these to your customer base and promote your participation at LAB INDONESIA 2012.
The Organizers also provides free mailing service to exhibitors who would like to invite all their customers and potential customers to visit them at their booth. Simply email the full contact list of your customers over to us and we shall send out the mails for you.
(
Yes, we shall like to have the following free service provided by the Organizers:

	Type of Services
	Required
	List of Names

	
	
	Will be emailed on (Date)
	Attached (File Name)

	( Free mailing to all customers

     (only to Indonesia region)
	
	
	

	( Send us the Invitation Tickets   for our mailing to customers
	
	
	


Note: Kindly provide the database of your mailings in only Microsoft Access or Microsoft Excel with the following required fields:-

Field 1 – Title 



Field 5 – Company Address 1 
Field 9   – Country

Field 2 – Full Name 


Field 6 – Company Address 2 
Field 10 – Tel Number

Field 3 – Company Name (Type in Caps) 
Field 7 – Postcode

Field 11 – Fax Number 

Field 4 – Designation 


Field 8 – State 


Field 12 – Email Address
(
Send the Invitation Tickets to the following company for mailing to be done by them
	No. of tickets required 


	

	Name of contact person


	
	Mobile 
	

	Name of company

 
	

	Address of company 


	
	Tel 
	


	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



SHOW DIRECTORY

Each contracted stand in the exhibition is entitled to a free insertion of not more than 100 words in the Show Directory, describing the company’s products/services. Exhibitors are encouraged to use their full 100 words but should not exceed this limit. The Organizers will not be held responsible for any error arising there from. 
· Complete all sections. Typing is preferred.

· Use upper and lower cases throughout.

· The text should not be presented in the form of advertising copy i.e. no paragraph headings, capital letters at random, italics, bold printed, underlining, exclamation marks etc. 

	NAME OF EXHIBITING COMPANY (as it will appear in the directory) :

This to be listed under the alphabetical order
	BOOTH NO :

	ADDRESS :



	TEL :
	FAX :
	EMAIL :



	Type not more than 100 words to be inserted in the Show Directory (continue on a separate sheet if space is insufficient) :




	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



PRODUCT INDEX

PART A 
The product index acts as a general guide for visitors to find their areas of interest. Please indicate the areas under which you wish to be listed by ticking the appropriate boxes. You may select more than one area.

( Aerosol Testing Equipment

( Agriculture Research Instrument
( Air Quality & Cleanliness

( Balance

( Bath / Circulator


( Bio-Analytical Systems


( Biohazard Containment

( Biotechnology



( Calibration Maintenance


( Centrifuge

( Chemical Products & Reagents

( Chromatography Instrument (Ion/Gas / 
    Liquid)
( Cleanroom
( Diagnostic Device / Test Kit

( Drug Discovery Equipment

( Educational Material

( Electrochemical Instrument / Electrode

( Elemental Analyzer

( Environmental Control & Pollution  

    Management


( Extraction Equipment
( Filtration & Separation Technology

( Flow Measuring Device

( Food Analysis Equipment

( Food Pathogen System

( Food Quality Assurance / Safety Testing

( Forensic Testing Equipment

( Fume Hood

( Incubator

( Laboratory Design & Build Consultancy / Service

( Laboratory Furniture & Fitting

( Laboratory Testing Service

( Laboratory Worktop / Test Bench
( Labware – Glass / Metal / Plastic

( Life Science Technology

( Material Characterization / Identification 
    & Testing

( Material Science & Technology

( Measurement, Testing & Calibration

( Microscope / Electron Microscope / 
    Optical Microscope

( Occupational Safety & Health 
    Equipment / Safety Shower

( Pipette

( Refractometer
( Spectrometer / Spectrophotometer

( Spectroscopy Instrument

( Ultrasonic Cleaner

( Water Analytical Instrument

( Water Purification Technology

It is necessary to keep the product index broadly based; however, it may be possible to include additional categories. Please indicate below any additional category you wish to be considered
(1) _________________________

(2) __________________________

(3) _____________________
PART B
Please list your exhibit product brand names:-

	Brand Name


	
	
	
	

	Country


	
	
	
	


	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



SEEKING AGENTS / DISTRIBUTORS
Exhibitors who are seeking distributors through participation at LAB INDONESIA 2012, please complete the table below and kindly select the countries of which you are seeking for distributors:
	FOR INDONESIA ONLY (please tick (() 
	TYPE OF PROUCTS TO BE REPRESENTED / BRAND NAME

	Nationwide
	( All Regions  
	

	Cities  
	( Jakarta 
	

	
	( Bandung 
	

	
	( Surabaya 
	

	
	( Makassar  
	

	
	( Medan 
	

	
	( Others, please specify _____________
	


	FOR OVERSEAS ONLY (please tick (()
	TYPE OF PROUCTS TO BE REPRESENTED / BRAND NAME 

	Country 
	( Brunei
	

	
	( Cambodia
	

	
	( Indonesia 
	

	
	( Malaysia
	

	
	( Myanmar
	

	
	( Philippines
	

	
	( Singapore 
	

	
	( Thailand
	

	
	( Vietnam 
	

	
	( Others, please specify _____________
	


	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  




DIRECTORY ADVERTISING
	DESCRIPTION


	RATES (USD)


	Full Page Full Color Advertisement  (Run Of Page)
	( 1,100.00


	Inside Front Cover (Full Page Full Color)
	( 1,400.00


	Inside Back Cover (Full Page Full Color)
	( 1,800.00


	Outside Back Cover (Full Page Full Color)  
	( 2,100.00


	Logo Listing (black & white)
	           ( 350.00  



a. Prices are nett of any agency commission which will NOT be paid by the Organiser. Above cost is excluding commercial production. 

b. Cost of advertisement will be billed directly to Exhibitors. FULL PAYMENT must be with submission of material required or printing will not be guaranteed. In the case of non-receipt of payment, the Organiser reserves the right to offer to other exhibitors and/or parties after giving notice of 7 days. 
c. In the event the Organiser is unable to sell the space, it reserves the right to pursue for the FULL amount due.
d. The advertisement visual must be submitted for Organiser’s approval before 30 March 2012; Organiser reserves the right to reject any late submission or not complying to rules/regulations/laws imposed by Malaysian Authorities.

e. All artwork shall be delivered to our business address before 31 March 2012.

f. For bank transfer, USD 30 will be charged for bank charges per transaction.
Size

Trim Size
: 14.85cm x 21cm

Bleed Size
: 15.85cm x 22cm
 

Materials Required 

Color

: CYMK

File Format
: JPG, PDF, or AI (all photos and files must be in high resolution of 300 dpi. For AI files, the outline is   required.)

Payment Method 

All cheques should be made payable to PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria- Jl. Gandaria Tengah 3 No.21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA
	Both no :
Please return completed this form to :                        
	Company stamp :
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ACTIVITIES EXHIBITOR’S 

In addition to the exciting activities that have been lined up by the Organizers, we welcome you to highlight any concurrent activities you intend to organize within your booth during LAB INDONESIA 2012. This will enable us to make announcements for the activities held in your booth.
Please provide below the details of the side activities that you wish to organize. This form must be submitted by 29 Feb 2012 to the Organizer. 

	Date of Activity : 



	Nature of Activity : 



	Description of Activity : 



	Agenda : 




(Please attach a separate sheet to this form if space given is insufficient) 
Note: 
(1) All demonstrations and activities should be held within the confine of the booth space.

(2) Exhibitor’s staff, agents, part time employees are not allowed to distribute flyers, brochures and / or any form of promotional material in the public / general area or walkway in Jakarta Convention Center other than in front of the booth (not further than 0.25 meter from the booth)
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EXHIBITOR’S HOT LINK
Please tick (() :
(
Yes, we would like to arrange for a hot link to my company’s web site FREE OF CHARGE, and agree to include LAB INDONESIA 2012 logo on our company’s web site. 
Kindly contact Ms Sabrina Shafie at sabrina@ecmi.com.my  for downloading of LAB INDONESIA 2012 logo for your usage.  
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VIP INVITATIONS 
The Organizers will invite on your behalf, VIPs whom you would like them to attend the Exhibition. As a special guest, the VIP will receive a special package consisting of a VIP badge for access to the Exhibition, Opening Ceremony, VIP/ Hospitality Lounge and other networking platforms. 

Please type or write in BLOCK CAPITALS, the VIPs of whom you wish to invite. Please make sufficient copy for more names before you start. To avoid confusion, we request that you do not include own staff, management names and principle companies within this list as VIP badges are strictly meant for your valued customers only. 
Note: Kindly provide the database of your mailings in only Microsoft Access or Microsoft Excel with the following required fields:-
Field 1 – Title 



Field 5 – Company Address 1 
Field 9   – Country

Field 2 – Full Name 


Field 6 – Company Address 2 
Field 10 – Tel Number

Field 3 – Company Name (Type in Caps) 
Field 7 – Postcode

Field 11 – Fax Number 

Field 4 – Designation 


Field 8 – State 


Field 12 – Email Address
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SPONSORSHIP OPPORTUNITIES
(
YES, I am interested in sponsorship opportunities at LAB INDONESIA 2012. Please tick the items(s) below that your company is interested in sponsoring. 

	ITEMS
	UNIT COST (USD)


	( Horizontal Banner (3 pieces)
Your company’s name and brand logo which will be printed on horizontal banners as our outdoor promotion at the venue area. (Lab Indonesia logo will be printed on the banner)
	           200

	( Visitor Lanyard inclusive plastic holder (one exclusive sponsor only)
Your company’s name and brand logo which will be printed on the lanyard and to be distributed to all visitors including VIPs and Guests at the registration counter. (Plastic Holder Size : 9.5cm x 14cm)
	5,000

	( Visitor Carrier Bags (one exclusive sponsor only)
These carrier bags will be distributed at the visitor registration counter to visitors. Your company’s name and logo will be reflected on one side of the bag. The exhibition’s name and logo and other pertinent information will be reflected on the other side. 

 
	7,000

	( Visitor Registration Counter (one exclusive sponsors only)
This is a specially constructed counter for visitor registration at the registration area. Your company name and logo will be displayed prominently at each side of the counter. Please supply your artwork in softcopy (Adobe Illustrator format) of your intended display. (Size : 1000mm x  2500mm)


	8,000


Terms and Condition:

(1)
Please provide bromide and/or soft copy of company logo in PDF format. Logos should be at least 50mm wide.

(2)
Orders are valid only when accompanied by full remittance on or before 19 March 2012. Payment should be made payable to PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria- Jl. Gandaria Tengah 3 No.21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction.

(3)
In the case of non-receipt of payment, the Organiser reserves the right to offer to other exhibitors and/or parties after giving notice of 7 days, and reserves the right to pursue for the amount if the organiser is unable to find another sponsor.

(4)
All sponsorship items must be approved by the Organiser in writing before production. The Organiser reserves the right to reject any of the material if it does not meet the requirement stipulated by the Organiser. There shall be no compensation from the Organiser for rejected materials. 

(5)
Kindly enquire for sponsorship opportunities for 2012.  Opportunities only available for exhibitors who have contracted and payment being made in accordance with our terms of payment. 
	Both no :
Company stamp :


	For Office Use Only

Amount:
______________________________
Bank:
______________________________
Cheque no.:             ______________________________

Date of Cheque:
______________________________
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SHELL SCHEME : FASCIA NAME 
Please fill in one character per box in capital letters the company name to be reflected on the fascia board. The name will be provided in upper case, standard white 70mm high in English alphabet (maximum 30 letters)

COMPANY NAME








    STAND NO.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note:

(1)
Only one fascia name is allowed on each Exhibition booth unless approved by the Organizers
(2)
There should not be any form of banners or stickers being affix to the fascia board on the standard shell scheme or outside of the booth.

(3)
There should not be any promotional display material (example: Sales, Discount, buy 2 free 1 and etc) larger than A5 size to be affix to the fascia name board, beam or pillar.
(4)
All Shell Scheme booths will be provided with 3 walls and 1 open front. Exhibitors occupying corner and/or independent perimeter booths are to indicate below if any side wall is required. If no preference is indicated, no side wall(s) will be provided in order to give better visibility. 






Back Wall

                  * Side Wall / Open     * Side Wall / Open





* Delete as necessary
Open Front

Important
For every Standard Shell Scheme booth, 1 unit of 13A power point (single phase 220V) will be provided. Please indicate in the above plan the location of the power point to be installed in your booth. Please use (13A) as the symbol in marking the location. International Adapters are not provided by the Organizers. Poster measurement, Partition size
	Both no :
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	Company stamp :
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SHELL SCHEME : FASCIA NAME 
[image: image5.jpg]Standard Shell Scheme (3m x3m)

350mm Fascia board with
company name & stand no.
and flourescent tube to be
installed behind fascia.

Expoxy white aluminium
frame section.
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Perspective View
| 3000mm
I
> > .
o 1no. 13Amp socket outlet
+—— 3mm thickness white
laminated panel.
* Expoxy white aluminium
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£ (Octanorm equivalent)
£
8
=1 6’* Waste paper basket.
-
m . 2 units of folding chair.
N
— 1 unit of information counter.
350mm Fascia board with

Layout Plan
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	Booth Area in sq.m
	9/15sq.m
	18sq.m
	27sq.m
	36sq.m
	45sq.m
	54sq.m
	63sq.m
	72sq.m

	Information Counter 
	1
	2
	3
	4
	5
	6
	7
	8

	Folding Chair
	2
	4
	6
	8
	10
	12
	14
	16

	Fluorescent Tube
	2
	4
	6
	8
	10
	12
	14
	16

	13amp/220volt Single Phase Socket 
	1
	2
	3
	4
	5
	6
	7
	8

	Waste Paper Basket
	1
	2
	3
	4
	5
	6
	7
	8



BOOTH CONTRACTOR 
Please tick (() where appropriate:
(
We have contracted for the Standard Shell Scheme booth and will be using the following contractor for booth interior design.

(
We have contracted for Raw Space option and will be building our own booth. We enclosed herewith drawings, with dimensions, illustrating the design of our booth for your approval and understand that all electrical and piping installation must be carried out by the approved contractors appointed by the Organizers. We, the Exhibitor and Contractor agree to abide by all the Rules and Regulations of the Exhibition. 

Contractor’s Details 

Please ensure you request sufficient number of badges for the use of build-up & tear-down period as there will be no temporary badges issued after 8 May 2012.
	Company Name : 



	Contact person : 


	Designation : 

	Tel : 
	Fax : 


	Email : 

	No. of temporary contractor badges required :


	Date : 


Note:
(1) The Organisers reserves the right to stop any Exhibitor and/or their contractor from working within the Exhibition hall before their booth design/drawings are approved. All independent booth constructors are required to submit their booth design/drawings together with their cheque to the Organisers for approval by 29 February 2012. Late submission will not be considered.  

(2) Kindly refer to page 9, point 27.

	Both no :
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	Company stamp :
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ELECTRICAL & LIGHTING
	CODE
	DESCRIPTION
	UNIT COST (USD)
	QTY
	COST(USD)

	REL 020135
	FLOURESCENT TUBE FITTING 

(TL 40 Watt)
	55.00
	
	

	REL 020046
	HALOGEN FLOODLIGHT (300 Watt)
	81.00
	
	

	REL 020047
	HALOGEN FLOODLIGHT (500 Watt)
	81.00
	
	

	REL 020040
	HALIDA FLOODLIGHT (70 Watt)
	91.00
	
	

	REL 020021
	ARM SPOTLIGHT (100 Watt)
	64.00
	
	

	RFU 050001
	WATER DISPENSER
	60.00
	
	

	RFU 050048
	MEDIUM REFRIGERATOR
	100.00
	
	

	RFU 050081
	BAR FRIDGE
	81.00
	
	

	REL 040003
	SOCKET (2 )
	20.00
	
	

	REL 040004
	SOCKET (3)
	20.00
	
	

	REL 030002
	4 Amp / 1 phase
	45.00
	
	

	REL 030003
	6 Amp / 1 phase
	50.00
	
	

	REL 030004
	10 Amp / 1 phase
	55.00
	
	

	REL 030005
	16 Amp / 1 phase
	60.00
	
	

	REL 030006
	20 Amp / 1 phase
	65.00
	
	

	REL 030011
	10 Amp / 3 phase
	90.00
	
	

	REL 030012
	16 Amp / 3 phase
	90.00
	
	

	REL 030013
	20 Amp / 3 phase
	140.00
	
	

	REL 030014
	25 Amp / 3 phase
	140.00
	
	

	REL 030016
	32 Amp / 3 phase
	140.00
	
	

	All prices quoted are in (USD)
	


Please indicate with symbols the installation location of your order/special request on the location plan overleaf.

Note: 

(1)
All orders must be submitted with full payment in the favor of PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria- Jl. Gandaria Tengah 3 No.21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction
 (2)
Exhibitors/Contractors who are bringing in their own light fittings are required to order lighting connections from the Official Electrical Contractor. Power outlets are not be used for lighting purposes.

(3)
Exhibitors with very sensitive equipment are advised to bring their own stabiliser to cater for voltage or frequency fluctuation as the Organiser shall not be responsible for any damage to the exhibitors’ equipment. One socket is for one exhibit only. To prevent the risk of power overload, multi-point connection is not allowed.

(4)
Prices include consumption during show hours only. 

(5)
Late order may not be provided and if available will be subject to a surcharge of 15% after deadline and 50% for order on-site.
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ELECTRICAL & LIGHTING 
Using the given symbols, kindly indicate below the positions of the various lighting and electric you have ordered.
TOP VIEW

Backwall


                  * Side Wall / Open        * Side Wall / Open

Open Front

Indicate below the maximum power requirement of each piece of equipment. Mark (X) for any equipment sensitive to voltage or frequency fluctuations and their percentage of tolerance. Mark (N) where neutral wire is required. 

	EQUIPMENT
	QUANTITY
	RATING (HP/WATTS)
	METHOD OF STARTING
	FULL LOAD CURRENT (AMPS)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



FURNITURE
	CODE
	DESCRIPTION
	UNIT COST (USD)
	DIMENSION
	QTY
	COST (USD)

	RFU 010020
	SAVON CHAIR
	34.00
	72 cm (H)
	
	

	RFU 010010
	EIFFEL CHAIR
	14.00
	(L/W/H : 50X40X80 cm)
	
	

	RFU 010016
	ORBIT CHAIR
	22.00
	
	
	

	RFU 010019
	RUBASE CHAIR (Black)
	22.00
	
	
	

	RFU 010007
	CLASSY CHAIR (Cream)
	24.00
	(L/W/H :55/60/80 cm)
	
	

	RFU 010001
	GREATWALL CHAIR (Red)
	10.00
	(L/W/H : 50/50/85 cm)
	
	

	RFU 010011
	FOLDING CHAIR (White) 
	8.00
	(L/W/H : 40/45/70 cm)
	
	

	RFU 010030
	BAR STOOL
	33.00
	100 cm (H)
	
	

	RFU 020002
	COFFEE TABLE A
	30.00
	(L/W/H : 90/60/50 cm)
	
	

	RFU 020003
	COFFEE TABLE B
	30.00
	(L/W/H : 45/45/50 cm)
	
	

	RFU 020008
	ROUND TABLE (Glass)
	40.00
	dia. 100cm , 75cm (H)
	
	

	RFU 010046
	SINGLE SEATER SOFA
	60.00
	
	
	

	RFU 010047
	DOUBLE SEATER SOFA
	128.00
	
	
	

	RSY 110009
	DISPLAY CUBE (Small)
	26.00
	(L/W/H : 50/50/50 cm)
	
	

	RSY 110010
	DISPLAY CUBE (Medium)
	46.00
	(L/W/H : 50/50/75 cm)
	
	

	RSY 110011
	DISPLAY CUBE (Tall)
	66.00
	(L/W/H : 50/50/100 cm)
	
	

	RSY 110001
	2 TIER COUNTER DISPLAY TABLE
	100.00
	(L/W/H : 100/100/75 cm)
	
	

	RSY 110006
	3 TIER COUNTER DISPLAY TABLE
	141.00
	(L/W/H : 150/100/100 cm)
	
	

	RSY 110008
	HIGH SHOWCASE
	176.00
	(L/W/H : 50/100/250 cm)
	
	

	RSY 110005
	SQUARE SHOWCASE
	154.00
	(L/W/H : 50/50/250 cm)
	
	

	RSY 110007
	LOW SHOWCASE
	107.00
	(L/W/H : 100/50/100 cm)
	
	

	RFU 020020
	RECEPTION DESK
	30.00
	(L/W/H : 100/50/75 cm)
	
	

	RFU 120003
	LOCKABLE COUNTER
	37.00
	(L/W/H : 100/50/100 cm)
	
	

	RSY 110030
	SHELVING
	33.00
	(L/W : 100/30 cm)
	
	

	RFU 140001
	DISPLAY PANEL
	43.00
	120 X 90 cm
	
	

	RFU 130002
	STANDING BROCHURE RACK
	30.00
	
	
	

	RFU 160002
	PLASTIC WASTE BASKET
	3.00
	
	
	

	RFU 100001
	COFFEE MAKER
	56.00
	
	
	

	F - 01
	STORAGE  ROOM
	150.00
	1 X 1 meter
	
	

	F - 02
	POSTER  PRINTING
	60.00
	0.964X2.36m (1 partition)
	
	

	
	
	
	
	
	

	All prices quoted are in USD
	


Note: 

(1)
All orders must be submitted with full payment in the favour of PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria- Jl. Gandaria Tengah 3 No.21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction
 (2)
Late order may not be provided and if available will be subject to a surcharge of 15% after deadline and 50% for order on-site.
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HALOGEN SPOTLIGHT
FLOODLIGHT with ARM Q
300/500 W 220 V 100W 220V S
9

16 3 unit

_official

an/sr/110325





HEAVY & LARGE EXHIBITS
	DESCRIPTION / ITEM


	DIMENSIONS
	WEIGHT (KG)
	DATE OF ARRIVAL



	
	
	
	

	
	
	
	

	
	
	
	


Please tick (() where appropriate: 
(
Yes, we wish to engage the services of the Official Freight Forwarder. 
(
No, we are using our own transport/shipping agent. Our on-site freight forwarder is:-
	Contact person : 



	Company Name : 



	Address : 



	Tel : 


	Fax : 
	Email : 


Note: 
(1)
Heavy exhibits refer to any exhibit and/or packing case exceeding 2000kg. 

(2)
Large exhibits refer to any exhibit and/or packing case exceeding 3m (L) x 1.5m (W) x 1.8m (H).
(3)
Only the appointed Official Freight Forwarder will be allowed to operate within the Exhibition hall. Exhibitors must inform their own transport agent to contact Official Freight Forwarder for listing and on-site handling requirements.

(4)
Such exhibits must arrive in good time for port clearance and reach the exhibition site on or by the first day of the build-up period. If such exhibits arrive later than the scheduled move-in dates, they may not be permitted entry into Exhibition hall.
(5)
Shipping deadlines and its tariffs shall be made available upon request by email or fax.

	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

Bandara Benda Permai Blok A16

Jl. Raya Perancis No. 68

Tangerang 15000, INDONESIA

Tel : (62-21) 70767332 - 55910593

Fax : (62-21) 55910793

E-mail : vissasa@cbn.net.id, andi@vissasa.com
Attention: Mr Andi

Mobile : 62 81 28404335
	For Overseas Exhibitors:

Curio Pack Sdn Bhd

No 160-1, Persiaran Raja Muda Musa, 41100 Klang, 

Selangor Darul Ehsan, MALAYSIA

Tel : (603) 3372 2828

Fax (603) 3373 0055 / 3963

Email : ctngiam@tm.net.my
Attention : Mr Ngiam Chong Terk

Exhibition Manager



AUDIO VISUAL EQUIPMENT 
	CODE
	DESCRIPTION / ITEM
	QTY
	UNIT / DAY (USD)
	COST (USD)

	E - 01
	Plasma 42” + DVD Player + Pool unit + Cabling
	
	129.00
	

	E - 02
	LCD TV 32” + DVD Player + Standing Table + Bracket + Cabling
	
	98.00
	

	E - 03
	DVD/ VCD Player
	
	81.00
	

	E - 04
	Active Speaker
	
	91.00
	

	E - 05
	Sound System (1000 Watt) – inc : 2 Speakers + Mixer + Cable Microphone
	
	155.00
	

	E - 06
	Wireless Microphone
	
	81.00
	

	E - 07
	Clip on Microphone
	
	86.00
	

	E - 08
	Laptop Padlock
	
	40.00
	

	All prices quoted are in USD 
	


Note: 

(1)
Orders are valid only when accompanied by full remittance on or before 30 March 2012. Payment should be made payable of PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria- Jl. Gandaria Tengah 3 No.21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction
(2)
All prices quoted are not inclusive of power points 

(3)
Orders will only be processed upon receipt of full payment 

(4)
A sum of 50% of the total payment made/due will be forfeited/ charged for cancellation less than 72 hours to exhibition date.
(5)
Electricity power should be added in accordance to each equipment.


For example: Standard Shell Scheme
: 2 Amp/1 phase



        Plasma 42” + DVD

: 4 Amp/1 phase



        Total Electricity

: 6 Amp/1 phase

	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



TELEPHONE / FAX / INTERNET         

   
	TELEPHONE RENTAL

	CATEGORY
	QTY
	INSTALLATION FEE (USD)
	DEPOSIT FOR CALLS
(Non-refundable)
	UNIT COST
 (USD)

	International Direct Dialing 
	
	250.00
	108.00
	

	Local Direct Dialing 
	
	108.00
	100.00
	


	INTERNET SERVICES
	

	CATEGORY
	QTY
	SERVICES
	CHARGES (USD)
	UNIT COST (USD)

	Cable for 1 PC/Laptop
	
	Internet Access of kb/s on call services for 3 days
	100.00
	

	Hub, Switch or Wi-fi Router
	
	Internet Access of kb/s on call services for 3 days
	250.00
	

	
	
	
	
	

	
	
	
	
	


Note: 

(1)
Orders are valid only when accompanied by full remittance on or before 30 March 2012. Payment should be made payable to PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria-Jl. Gandaria Tengah 3 No 21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction
(2)
All incoming calls are through the switchboard.

(3) 
Billing for calls will be through the computerised billing system and a copy can be furnished upon request.

(4)
Orders will only be processed upon receipt of full payment.

(5)
A sum of 50% of the total payment made/due will be forfeited/ charged for cancellation less than 72 hours to exhibition date.
	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  



HOTEL RESERVATIONS 
The Sultan Hotel located at the strategic junction of the 'Golden Triangle' business district of Jakarta, The Sultan Hotel Jakarta is a distinctive complex with three towers and Jakarta's most extensive garden. The Sultan Hotel introduces Royal Javanese hospitality to the five star international hotel experiences. The hotel has a total of 694 rooms, 9 banquet rooms and a ballroom, sport and recreation facilities which includes 13 floodlit tennis courts and 4 squash courts, 500-metre jogging track, 2 swimming pools, fitness centre, restaurants, bars and lounges, as well as shopping arcade and walkway tunnel directly connected to Jakarta Convention Center.
	

                            ROOM TYPE
	ROOM RATES PER NIGHT (please tick)
	TOTAL NUMBER 

OF ROOM(S)

	Grand Deluxe Room 

(Single / Double)
	( USD110.00 nett per room per night
	

	Deluxe Room 

(Single / Double)
	( USD100.00 nett per room per night


	

	Additional Bed
With breakfast
	( USD 50.00 nett per room per night


	


Rates are inclusive of daily Buffet breakfast for 1 or 2 person (unless mentioned) and 21% government taxes and service charge. Rooms are based on availability.

Please tick (() at the following appropriate box: 

This is a
:
( New Reservation
( Change
( Cancellation 

I am a
:
( Exhibitor
               ( Visitor
( Delegate
A one-night credit card deposit is required to guarantee rooms. All guaranteed reservation that are not cancelled at least 72 hours prior to the scheduled arrival date with the Hotel’s Reservation Department or any no-show on the scheduled arrival date will be charged as one night room deposit. Please complete the following. 

	Guest Name : 
	Company Name : 



	Address : 



	Postcode : 
	City : 


	Country : 

	Check In Date: 


	Check Out Date :

	Telephone :
Mobile No :
	Email :

	Mode of Payment/Guarantee :      

                                                                ( AMEX        ( VISA        ( DINERS        ( MASTER

	Credit Card No : 


	Expiry Date : 

	Name (as it appears on the card) :



	Signature :
	Date : 




	Booth no :
Company stamp :
	Please return this completed form to:
                                                The Sultan, Jakarta

                                                  Jl. Gatot Subroto

           P O Box  3315, Jakarta 10002, Indonesia

                          Tel   : (62-21) 570 3600

                         Direct : (62-21) 5789 1129

                           Fax  : (62-21) 570 7020

                                    E-mail: sales.wawan@sultanjakarta.com
                                        Attention : Mr. Wawan Hernawan

                                           Position : Assistant Manager 



EXHIBITOR BADGES 
All Exhibitors will be allocated complimentary badges according to the following entitlement:
	BOOTH SIZE
	NUMBER OF BADGES

	Up to 18sqm
	10

	18 – 36sqm
	15

	36 – 54sqm
	20

	54 – 72sqm
	25

	Above 72sqm
	30


The Organizers will prepare all Exhibitor Badges which can be collected from 7 May 2012 onwards, 15:00 hour at the registration counter outside Assembly Hall of JCC.
Please type neatly or print the name of your staff who will be working during the show. This is to ensure security measures throughout the Exhibition. If additional space is needed, please duplicate this form.

	NAME
	DESIGNATION
	COMPANY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention : Ms Sabrina Shafie

Project Executive  



MAN POWER SERVICES 
	DESCRIPTION
	RATE

(PER DAY)
	NO OF

DAYS
	UNIT COST (USD)

	Interpreter  : a) English / B.Indonesia

                     b) Mandarin / B.Indonesia 

                     c) Indian / B. Indonesia

Other Language Quoted on request (please specify):
Requirement : …………………………………………


	USD 80.00

USD 80.00

USD 80.00


	
	

	Temporary Staff

e.g.: assisting  Exhibitor
Requirement : ………………………………………….

	USD 50.00
	
	

	Promoter

(explain ordinary technique of exhibits, but no interpretation)

Requirement : …………………………………………..

	USD 60.00
	
	


Note:

(1)
The interpreters are without technical background and therefore can only perform usual general interpreting work. All payments are non-refundable.  

(2)
Orders are valid only when accompanied by full remittance on or before 30 March 2012. Payment should be made payable to PT Prakarsa Sinergi Utama or via bank transfer to bank account number 101.0004642425 at Bank Mandiri cab Jakarta Gandaria-Jl. Gandaria Tengah 3 No 21, Kebayoran Baru, Jakarta 12130, INDONESIA. Swift Code: BMRIIDJA. For bank transfer, USD 30 will be charged for bank charges per transaction
 (3)
Orders will only be processed upon receipt of full payment 

(4)
A sum of 50% of the total payment made/due will be forfeited/ charged for cancellation less than 72 hours to exhibition date.
	Both no :
Please return completed this form to :                        
	Company stamp :



	For Indonesia Exhibitors:

PT Prakarsa Sinergi Utama

Jl. Maritim No 4A, Cilandak Barat, Jakarta Selatan, 12430

INDONESIA 
Tel : (62-21) 7590 2647, 7590 6812, 7088 3847

Fax : (62-21)  7590 1572
 Email :cesa.ptprakarsa@yahoo.com
Attention: Ms Cesa Virlianti

Project Manager
	For Overseas Exhibitors:

ECMI Trade Fairs S.E.A Sdn Bhd

23-6 Subang Business Centre, Jalan USJ 9/5Q

47620 Subang Jaya, Selangor Darul Ehsan

 MALAYSIA 

Tel : +(603) 8023 0820

Fax : +(603) 8023 0830

Email : sabrina@ecmi.com.my
Attention :Ms Sabrina Shafie

Project Executive  


Compulsory Forms to be returned to the Organizers





FORM 1


Submission Deadline:


 29 Feb 2012





FORM 2


Submission Deadline:


 29 Feb 2012





FORM 3


Submission Deadline:


 29 Feb 2012





FORM 4


Submission Deadline:


29 Feb 2012





FORM 5


Submission Deadline:


 29 Feb 2012





FORM 6


Submission Deadline:


 29 Feb 2012





FORM 7


Submission Deadline:


 29 Feb 2012





FORM 8


Submission Deadline:


 29 Feb 2012





FORM 9


Submission Deadline:


 29 Feb 2012





FORM 10


Submission Deadline:


 29 Feb 2012





FORM 11


Submission Deadline:


 29 Feb 2012





FORM 11A


Submission Deadline:


29 Feb 2012





FORM 12


Submission Deadline:


29 Feb 2012





FORM 13


Submission Deadline:


29 Feb 2012





FORM 13A


Submission Deadline:


 29 Feb 2012





FORM 14


Submission Deadline:


 29 Feb 2012





FORM 15


Submission Deadline:


 29 Feb 2012





FORM 16


Submission Deadline:


 29 Feb 2012





FORM 17


Submission Deadline:


 29 Feb 2012





FORM 18


Submission Deadline:


 29 Feb 2012





FORM 19


Submission Deadline:


 29 Feb 2012





FORM 20


Submission Deadline:


 29 Feb 2012
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